Cordell Hull Foundation for International Education

Recruitment Report Form

	
	Name of School:

Person(s) responsible for recruitment:
	
	

	
	Teacher Name
	Country
	Position Title
	Date(s) of Interview 
	Location of Commun-ication

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	(con-tinued)
	Interview 
Time
Note whether you tested their English.
	Supervisor Reference Check Dates and Times
	Staff Recruiter name
	English Test

1. Verbal?

2. Written (describe)

3. Date of test

4. Tested by a native speaker of English?

	..1
	
	
	
	

	..2
	
	
	
	

	..3
	
	
	
	

	..4
	
	
	
	

	..5
	
	
	
	

	..6
	
	
	
	

	..7
	
	
	
	


Signed:____________________________________________
                  Input Name and Title of School Recruiter

Please attach 2 reference letters
Or – if French - one inspection report from the French government and one reference letter
OR – if Chinese – one Hanban letter and one reference from a colleague.

Thank you.

